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Checklist:  

Applicant, we do not charge an application fee. Further, our goal is to process your  
application within 24 hours. To help us attain that goal and insure that we do not  

need to charge application fees, this application will not be accepted unless  
all of the below items are  completed and checked off:  

 

[  ] Write your name and addresses youôre interested in. 
 

Applicant Name: _______________________________ Property Address(es): __________________________ 
 

[  ] Read through the e ntire application. 

 
[  ] Supply all phone number s and addresses requested on the Application. 

 
[  ] Complete each page of the application and sign where n oted. 

 
[  ] Fill in each blank on the application (if not a pplicable, write N/A).  

 

[  ] Include a copy of y our most recent bank statement which shows the names on the account and the balance.*  
 

[  ] The entire Residence History Section must be completed for the last three years.  
 

[  ] Include verification of i ncome or reserves you would like us to consider*  (only the checked and included 

verification will be considered): 
[  ] W2 I ncome - paystubs. 

[  ] Self Employment  Income - Your last two tax returns.  
[  ] Assistance I ncome - check stubs from: SSI, trust fund allowance, unemployment, disability, financial 

aid, alimony, child support, etc.  
[  ] Financial Reserves - Account Statements 

 

[  ] Include a copy of your valid driverôs license or other valid government-Issued photo Identification.  
 

[  ] Include a picture of any pets and their complete vaccination records that will be living at the unit.  
 

[  ] If you are a current or former home owner include the last mortgage statement for each property listed in 

your residential history.  
 

[  ] A personal check for twelve dollars ($12.00)  
 

* Waived if you are including a 3rd Party Guarantee. 
 

Please let us know how you heard of Silver Bow Properties, LLC: 

[  ] MT Standard - [  ] Mini -Nickel - [  ] Radio Advertisement - [  ] Referral - [  ] Internet - [  ] Signage  
[  ] Other: _________________________________ 

 

  

(Office Use Only) 

Received on ____/____/____ 

[  ] Passed Preliminary 
[  ] Processed 

Approved on: ____/____/____  
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General Policy Summary  
This is a summarization of relevant sections of the Silver Bow Properties, LLC (ñCompanyò) policy and procedure manual.  

Applications and  Screening  

Silver Bow Property Management thanks you for looking to us for assistance with your resident ial housing needs.  The 

owners of the properties we manage and their tenants include our co -workers, employees, neighbors, customers, family 
and friends.  Therefore, we feel an obligation to ensure that properties managed by Silver Bow Property Management are 

rented and maintained in a manner that protects the quality of the dwellings and of the neighborhoods where our 

Tenants reside.  For this reason, Silver Bow Property Management utilizes a thorough screening process of all applicants 
for tenancy based on a set of objective criteria listed below.  

 
In order for an Applicant to be considered for tenancy, the Applicant must meet the following minimum requirements.  

 
¶ Recoverable Records and Reachable References ï Silver Bow Property Management will make a reasonable 

attempt to contact all references including previous landlords, employers, parole officers, personal references, 

and/or mortgage holders  submitted by Applicant; however, the ultimate responsibility for supplying this 

information to Silver Bow Property Management lies with the Applicant.  Silver Bow Property Management 
reserves the right to decline tenancy on the basis of our inability to contact the references provided. Silver Bow 

Property Management will also attempt to collect all public or otherwi se accessible records including records of an 
applicantôs criminal history. If such a history is disclosed and no records can be found it is incumbent upon the 

applicant to provide them.  

¶ Deep Background -  Silver Bow Property Management will attempt to cont act references and collect records on 

the applicant not included in the application. Those will be considered as part of the application.  
¶ Positive References and Records -  The overall impression gotten from the references, records and the 

application must be clearly positive in nature. Silver Bow Property Management understands that those with 

troubled pasts can change and that not all information provided must be of a positive nature. The application will 
be considered as a whole and must suggest a positive, trouble-free future tenancy is likely.  

¶ Complete Application -  This application must be completed in its entirety  including the submission of any 

application fees. Failure to complete the entire application may delay processing or result in a denial of t he 
application.  

¶ Competing Applications -  If there are multiple Applicants the most qualified applicant will be chosen. 

Remaining acceptable applications will be kept for one month and then archived. Qualified Applicants will be 

contacted if there are new or alternative units available. At no time will qualified Applicants be allowed to engage 
in a bidding contest.  

¶ Fitness to Contract  -  All Applicants must be able to enter a legal and binding contract for a multiple month 

period.  
¶ Rental Contract Term: 6-month Rental Contracts are required unless the Applicant chooses to pay the elevated 

monthly rate . 

¶ Sufficient Income or Fiscal Reserves -  Three times the rental amount per month  is needed as income.  

Multiple Applicants applying jointly for the same Unit may combine income. (Permanent employment or a stable 

income history of at least 4 months is strongly preferred). Fiscal reserves of three times 6 monthôs rent will be 
needed for unemployed applicants. Self employed applicants may include 2 prior yearôs tax returns as proof od 

income. Proof of income or fiscal reserves can be waived with a Third Party Guarantee. 
¶ Suitability -  Any applicant who may constitute a direct threat to the health and safety of an individual, the 

complex, neighborhood or the property of  others will be denied. 

 
All submitted applications are property of Silver Bow Property Management and will not be returned.  

Third Party Guarantees:   

If you are financially supported by someone other than yourself, if you have poor/no credit, or you have no rental history 
you will also need a co-signer to complete a Third Party Guarantee Form. Third party guarantors are subject to a 

background check at the cost of the applicant. A photo ID will be requested at the time you submit your application.  
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Applica tion Processing:  

Silver Bow Properties, LLC makes every effort to process applications within 24 hours of submission; however, processing 
can take several days due to inability to contact previous landlords, employers or other references.  Applicants are 

encouraged to notify their references prior to submitting the application to confirm contact information and to ensure 
their cooperation. Applicants are encouraged to check on the status of an application, particularly if you have not received 

a response from Silver Bow Properties, LLC within 48 (business day) hours of submission.  Applications will not be ñpre-
screenedò outside the standard process under any circumstances and incomplete or falsified applications may be rejected 

without further notice.   

Im portant Information Prior to Move In:  

¶ We cannot guarantee any unit you have seen to be available by the time your application is processed. 

 

¶ We do not currently accept ñSection 8ò or other public housing assistance vouchers that require an addendum to 

our Rental Contract.   
 

¶ 6-month Rental Contracts are required unless the Applicant chooses to pay the elevated monthly rate. 

 

¶ When paying, the rent and security deposit must be paid to Silver Bow Properties, LLC and must be in two 

separate payments. 
 

¶ Subject to the terms and conditions of your Rental Agreement, the Security Deposit is fully refundable within 30 -

days of move-out, depending upon the condition of the unit (in terms of damage and cleaning), balance of 
unpaid rent due and/or any other unpaid financi al obligations owing at the time of departure. In the state of 

Montana all deposits are fully refundable. Un -refundable deposits are illegal.  

 
¶ There is an occupancy limit of two persons per bedroom. This limit is set by the Department of Housing and 

Urban Development. 

 
¶ Those Dwelling Units that allow pets require payment of a $350.00 per pet in additional Security 

Deposit and additional rent  of $35.00 per month of such units.  Please be aware that only select 

properties allow pets and the presence of unauthorized pets in a Unit is grounds for collection of additional fees 
and/or three day termination of lease under our standard Rental Agreement. In order to maintain our liabili ty 

insurance coverage we cannot allow dangerous pets (such as spiders and many kinds of snakes), illegal pets (as 

banned by state and local law), pet species known for their aggression (such as pit -bulls or biting fish), or pets 
that display destructive behavior (such as chewing, scratching or uncontrolled urinating).  

 
¶ The check list on the cover of this application must be completed before your application will be approved.  

 

¶ Falsified applications discovered after tenancy is established will result in eviction proceedings.  

 

¶ All applications submitted become the property of Silver Bow Property Management and will not be returned. 

Applications are destroyed after 90 days by applicant request. 
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Applicantôs Disclosure Agreement 
I, the undersigned Applicant, declare that the information contained in this Rental Application is true, complete and 
correct, and that I understand and agree that any false statements or representations i dentified herein may result in 

rejection, without further notice, of this and any future applications for tenancy in housing managed by Silver Bow 

Properties, LLC.  I, the undersigned, specifically authorize and direct any and all persons or entities named by myself, the 
Applicant, herein to receive, provide, and exchange with Silver Bow Properties, LLC, itôs principals, agents and employees, 

any information pertaining to the undersigned Applicant, including but not limited to confidential information perta ining to 
my credit and payment history, the opinions and recommendations of my personal and employment references, my rental 

history, my criminal history, my driving record, my military background, my civil listings, my educational background, and 

any professional licenses.  I hereby waive any right of action now or hereafter accruing against any person or entity as a 
consequence of the release or exchange of such confidential information.  By my signature below, I authorize the 

investigation and release of any and all information pertaining to the statements and representations contained herein, 
including but not limited to release of my confidential credit report to Silver Bow Properties, LLC, its principals and/or the 

owner(s) of any property which I am a pplying to occupy.   
I further understand and agree that Silver Bow Properties, LLC will rely upon this Rental Application as an 

inducement for entering into a rental agreement or lease of real property and I warrant that the facts, matters and 

information contained in this Application are true, complete and correct to the best of my knowledge and belief.  If any 
facts subsequently prove to be untrue or inaccurate in the sole discretion and determination of Silver Bow Properti es, LLC, 

Silver Bow Properties, LLC may terminate my tenancy immediately and collect from me any damages incurred including 
reasonable attorneyôs fees resulting there from. The Rental Application and Third Party Guarantee are an integral part of 

the Rental Contract and will be used in conjunction with all legally binding documents and/or agreements.  After 

executing a rental contract with Silver Bow Properties, LLC, I understand that I am responsible for reporting any changes 
in the personal information contained herein, including but no t limited to cha nge of name, phone numbers, financial and 

employment information within 48 hours.  
I understand that Silver Bow Properties, LLC reserves the right, in its sole discretion, to report to national credit 

reporting agencies my failure to fulfill  any of the terms of any rental agreement subsequently executed by me, including 

any amendments, renewals or extensions thereof.  Subsequent consumer credit reports may be obtained and utilized 
under this authorization in connection with any update, renewa l, modification, or extension of any Rental Agreement 

including any amendments thereto or regarding any collection matter pertaining to, arising from or in conjunction with, 
the rental or lease of a residence for which application was made. 

Beginning at the time that I tender a deposit for a property which I intend to lease, and Silver Bow Properties, 
LLC accepts such deposit, I agree to lease the property according to the terms and conditions of the lease agreement for 

that property, although at the time a  written lease may not be signed.  The starting date for my occupancy of the 

property will be the first day the property is made available for lease or an agreed upon date if different from that date.  I 
agree that the lease agreement shall be in full forc e and effect from the time that my deposit is accepted, even if the 

initial occupancy date is after the date that the deposit is accepted.  
Silver Bow Properties, LLC welcomes all applicants and supports the precepts of equal access and ñFair Housingò.  

Silver Bow Properties, LLC will not refuse access to any housing, accommodation, or other interest in property or 

otherwise discriminate against an applicant on the basis of age, sex, race, religion, marital/familial status, physical or 
mental handicap, color, creed, ethnicity, national origin or sexual orientation.   

I understand that I have the right to make written request within a reasonable period of time to Silver Bow 
Properties, LLC for additional information concerning the nature and scope of investigation. I acknowledge that I have 

voluntarily provided the included information for background verification purposes, and I have carefully read and I 
understand this authorization.  

 

 
 

Applicant Signature:_____________________________  Date: ____________  Time: ________ 
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Agency/Non -Agency Disclosure   

Acknowledgement and Agreement Form  
 

¶ Silver Bow Properties, LLC (ñCompanyò) is acting as Landlord in this transaction and is lease or subleasing this 

property to Tenants. All parties acknowledge and agree Silver Bow Properties, LLC is either a principle party or 

Ownerôs Agent. Silver Bow Properties is not an Agent for the Tenant.  C. Max Detjens, and Jessica Johnson 
of Silver Bow Properties, hold active Montana Property Management Licenses. 

 

¶ Silver Bow Properties, LLC will negotiation on the behalf of the Company and any owner with which it has an 

active property management agreement, or other agency relationship. Silver Bow Properties, LLC will not act as 
an advocate for any other entity in t his transaction.  

 
¶ Silver Bow Properties, LLC shall disclose to Tenant all adverse material facts about the property actually known by 

the Company (subject to any limitations in the MCA)  

 
¶ Silver Bow Properties, LLC requires per the Companyôs policy and procedure manual that a copy of this disclosure 

be signed by each Tenant applicant and returned to Silver Bow Properties, LLC before any action will be taken to 

process your application. (All applicants may jointly sign one copy of this form keeping all addit ional copies for 

their records.)  
 

¶ The Applicant may request a disclosure of true nature of the relationship between the owner and the Landlord in 

writing.  

 
I acknowledge that I have read this form (and received a copy if desired), understand its meaning a nd agree to bound by 

it in its entirety. I agree to look solely to Silver Bow Properties, LLC, as acting landlord of the property, and to hold all  
other parties harmless should any conflict or other problem involving the property offered for rent arise eit her now or in 

the future.  

 
 

X________________________________________  X________________________________________ 
(Tenant Signature)                                (Date)    (Tenant Signature)                                (Date)  

 

X________________________________________  X________________________________________ 
(Tenant Signature)                                (Date)    (Tenant Signature)                                (Date)  

 
 

X________________________________________  X________________________________________ 

(Tenant Signature)                                (Date)    (Tenant Signature)                                (Date)  
 

 
  




